
AGE 60 - RETIREMENT CHECKLIST 
As of 1 March 2016 

 

______   MONG Retirement requested transfer to the Retired Reserve (If applicable) 

_______ Copy of retirement documents to HRC: 

          ___   DD Form 108 and DD 2656 Retirement Application submitted to HRC with: 

          ___   Notification of Eligibility for Retired Pay at Age 60 (NOE) (20 Year Letter)/(15 Year Letter) 

          ___   DD Form 1883 or DD Form 2656-5 (Reserve Component Survivor Benefit Plan) 

          ___   Retirement Reserve Orders 

          ___   Final NGB Form 23 (Retirement Points History Statement) 

          ___   NGB Form 22 (Report of Separation and Record of Service) 

          ___   Promotion orders for highest grade held (Reduction order if admin/voluntary reduction) 

          ___   DD Form 214 & Orders of Deployment (Service after 28 Jan 2008 Early Retirement eligibility) 
 
______   Age 60 Retirement Benefits Packet explained (By the Retirement Services Office): 

      ___   Retirement Calculator of Pay and RCSBP/SBP Cost explained beginning at Age 60 

      ___   RCSBP/SBP (adoption, marriage, divorce, remarriage, death of spouse) 1 year from event 

      ___   Retiree Blue ID Card (for Sponsor and Dependents) upon receiving HRC Retiree List Orders 

      ___   State Sponsored Life Insurance – (current Soldiers only), SSLI with MONGA phone: 573-632-4240 
                  or website: www.mongaonline.com  Other Life Insurances:  AAFMAA, MBA, USAA, VGLI             

      ___   Casualty Checklist; Council MAP; MO Military Reserve Force; DS & My Pay logon; Report Deaths;  
                   MO Vet Cemetery; SFL explained 
 
      ___   TRICARE Dental, Medical, and Pharmacy (Termination of Tricare-Retired Reserve ins. at age 60) 

______   Importance of keeping address updated with RSO/HRC/DFAS 

______   ALL Medical Records/Line of Duties:  

      ___   File with Veterans Administration or Missouri Veterans Commission for claims benefits 

______   All questions/concerns have been answered? 

______   Date/Time of Retirement Briefing____________________________________________ 

______   Signature of Retiree____________________________________________ 
 
FOR FURTHER ASSISTANCE, CALL RETIREMENT SERVICES OFFICE AT 573-638-9500 ext 37011/39648    

http://www.mongaonline.com/


BENEFITS

Benefits Gray Area Retiree

(Active RC, IRR, or Retired 

Reserve)
(Age 60+; receiving retired pay)

ID Cards Member - DD Form 2 (RES RET)
Member - DD Form 2 (RET)

Obtain a DD Form 2(RES RET) and DD Form 1173-1 at any Reserve 
Component ID card-issuing facility with a copy of your 20-year letter 
and transfer or separation orders.

Spouse/Dependents - DD Form 
1173-1

Spouse/Dependents - DD Form 
1173

Obtain a DD Form 2(Ret)(Blue) and DD Form 1173 (Uniformed 
Services identification and privilege card) for your family members at 
any ID card-issuing facility with a copy of your retirement orders.

Military Installations, Facilities and Activities

Local post policies and in-country directives govern the use of facilities.

Exchanges Yes Yes

Commissary Yes Yes

Shoppettes Yes Yes
Service Stations

Gasoline coupons are not available in OCONUS for retirees.

Physical Fitness Center Yes Yes

Lodging

Military lodging is available on a limited basis. Space A is "first come-
first served" based on daily availability.

Armed Forces Recreation Centers (AFRC) lodging is available to all ID 
card holders. Toll-Free number: 1-800-GO-ARMY-1 or 1-800-462-7691

Guest House is normally available on a limited basis.
Other Facilities

Theater
Recreation Center
Officer/NCO/Enl Clubs
Laundry/dry cleaning
Bowling Alleys
Beverage Stores
Libraries
Four Seasons
MWR facilities
Flower Shops
Optical Shop
Beauty/barber shop

Check cashing/currency exchange

Medical Facilities Member - No; except on ADT or 
AD (Eligible if returned to an 
active duty status)

Member - Yes

Spouse/Dependents - No Spouse/Dependents - Yes

As an active RC, IRR, or Retired Reserve service member who has received a 20-year letter but has not received any retirement pay, you 
may be eligible to receive "gray area" benefits. The following table shows these benefits compared to the full retiree's.

Yes Yes

Yes Yes

Yes Yes



Tricare Member - No Member - Yes (Until age 65)

Spouse/Dependents - No Spouse/Dependents - Yes (until 
65) . After 65, Tricare for Life is 
second payor to Medicare.

TRICARE Retiree Dental Program (TRDP) Yes (Gray Area Retirees) Yes

Lodging /AFRC (4) Yes Yes

Military lodging is available on a limited basis. Space A is "first come-
first served" based on daily availability.

Armed Forces Recreation Centers (AFRC) lodging is available to all ID 
card holders. Toll-Free number: 1-800-GO-ARMY-1 or 1-800-462-7691

Guest House is normally available on a limited basis.

Member - Yes; limited to CONUS Member - Yes

Spouse/Dependents - No Spouse/Dependents - Yes 
(OCONUS)

SATO/Carlson Wagonlit Travel Yes Yes

Legal Assistance Limited (AR 27-3) Yes

Survivor Assistance Yes Yes

Casualty Assistance Yes Yes

Family Services Yes Yes

VA Benefits Yes, if Vet Yes

Servicemembers Group Life Insurance

(There are exceptions based on Reserve status. Please visit the Veterans 

Administration webpage for details.)

Veterans Group Life Insurance

(There are exceptions based on Reserve status. Please visit the Veterans 

Administration webpage for details.)

State Benefits See your State Representative See your State Representative

Space-A Travel

No No

Yes, if eligible and requested Yes if eligible

http://www.apd.army.mil/Search/ePubsSearch/ePubsSearchForm.aspx
http://benefits.va.gov/insurance/sgli.asp
http://benefits.va.gov/insurance/sgli.asp
http://benefits.va.gov/insurance/sgli.asp
http://benefits.va.gov/insurance/sgli.asp


Office of Servicemembers' 
Group Life Insurance

OSGLI 
PO Box 41618 
Philadelphia, PA 19176-1473 

Phone: 800-419-1473 
Fax: 800-236-6142 

Veterans’ Group Life Insurance Application Instructions 
You have one year and 120 days from your date of separation to apply for Veterans’  
Group Life Insurance (VGLI). To apply for VGLI, visit www.benefits.va.gov/insurance, or  
complete the attached application and return it to the above address. 

To complete the attached application, follow these easy steps: 
1.  Veteran Information. Complete all fields under “Veteran Information”. You do not 

have to fill out fields under “My Correct Address Information Is” if you’ve provided your  
correct address in the fields above. Complete all fields under “Additional Contact  
Information”.

2.  Coverage Election and Payment Method. Choose your coverage amount and billing  
preferences. The chart below shows the most frequently requested coverage amounts 
and the monthly premium. Coverage is available in $10,000 increments. For coverage  
amounts not shown below, please see the rate chart at www.insurance.va.gov or call  
800-419-1473.

Amount   
of  

Coverage 

Age 29  
&  

Under 

 Age  
30-34 

 Age  
35-39 

 Age  
40-44 

 Age  
45-49 

 Age  
50-54 

 Age 
55-59 

 Age  
60-64 

 Age  
65-69 

 Age  
70-74 

 Age 75 & 
Over 

$400,000 $32.00 $40.00 $52.00 $68.00 $88.00 $144.00 $268.00 $432.00 $600.00 $920.00 $1,840.00 

$350,000 $28.00 $35.00 $45.50 $59.50 $77.00 $126.00 $234.50 $378.00 $525.00 $805.00 $1,610.00 

$300,000 $24.00 $30.00 $39.00 $51.00 $66.00 $108.00 $201.00 $324.00 $450.00 $690.00 $1,380.00 

$250,000 $20.00 $25.00 $32.50 $42.50 $55.00 $90.00 $167.50 $270.00 $375.00 $575.00 $1,150.00 

$200,000 $16.00 $20.00 $26.00 $34.00 $44.00 $72.00 $134.00 $216.00 $300.00 $460.00 $920.00

$150,000 $12.00 $15.00 $19.50 $25.50 $33.00 $54.00 $100.50 $162.00 $225.00 $345.00 $690.00 

$100,000 $8.00 $10.00 $13.00 $17.00 $22.00 $36.00 $67.00 $108.00 $150.00 $230.00 $460.00 

$50,000 $4.00 $5.00 $6.50 $8.50 $11.00 $18.00 $33.50 $54.00 $75.00 $115.00 $230.00 

$10,000 $0.80 $1.00 $1.30 $1.70 $2.20 $3.60 $6.70 $10.80 $15.00 $23.00 $46.00 

3.  Health Statement. If your date of separation was less than 240 days ago, then you  do  
not need to complete this section. If your date of separation was more than 240 days  
ago, then please be sure to complete this section. 

4.  Beneficiary Designation. Use this section to name your beneficiaries. If you would like 
to name more beneficiaries than the application allows, please list those additional  
beneficiaries on a separate sheet of paper along with your name, Social Security 
Number, signature, and date. Your beneficiary designation is not valid unless it is  
signed, dated, and received by OSGLI prior to your death. 

5.  Authorization/Signature. Please sign and date the application and send it to OSGLI at 
the address above. Be sure to include your first VGLI premium payment and a copy of 
your DD-214 or most recent Leave and Earnings Statement with your application. Your 
VGLI application is not considered complete unless we receive these items with 
your application.

Questions?
For more information about VGLI, please visit www.insurance.va.gov or call 800-419-1473  
(Monday to Friday, 8:00 a.m. to 5:00 p.m. Eastern Time). 
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Application For Veterans’ Group Life Insurance

Office of Servicemembers' 
Group Life Insurance

OSGLI use only

IMPORTANT: No insurance may be granted unless a completed application has been  
received (38 U.S.C. 1977). Please complete all fields and correct any inaccurate information. 

1 VETERAN INFORMATION (INFORMATION ON FILE)

First Name: MI:

Last Name:

Social Security #:

Address 1:

Address 2:

City:

State: ZIP Code: Country:
Date of 

Birth: Gender:  Male   Female Age
Branch of 

Service: Date of Separation:
M    M   D    D   Y     Y     Y     Y

MY CORRECT ADDRESS INFORMATION IS (check this box for changes  ) 

First Name: MI:

Last Name:

Address 1:

Address 2:

City:

State: ZIP Code: Country:

ADDITIONAL CONTACT INFORMATION

Email:

 Please send me general information and newsletters by email

 Please send me notices related to my bill or policy by email 

Daytime  
Phone:

Evening  
Phone:

GL.2009.153    Ed. 06/2014    *8714A003*
* 8 7 1 4 A 0 0 1 *
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OSGLI use only

2 COVERAGE ELECTION AND PAYMENT METHOD

I am applying for the following amount of coverage: $ , 
Amount must be in multiples of $10,000 and cannot exceed $400,000 or the amount on date of discharge (whichever is less). 

Your SGLI amount on the date of your discharge was:  $  ,

I would like my payment cycle to be:  Monthly  Quarterly  Semi-Annually  Annually

I have enclosed my first premium payment of:  $ , .

 Automatic Monthly Deductions from military retirement pay

 Automatic Monthly Deductions from VA Compensation.  

My VA claim file number is: 

Have you been able to work since leaving the service?  Yes  No

If no, is this due to a disability incurred while in the service?  Yes  No

3 HEALTH STATEMENT  (Please attach a separate sheet with details for any question answered “yes”)

Height: feet inches Weight: pounds

Have you had or been treated for or had known indications of:

Y N Y N
A.  Heart trouble or abnormal pulse? 
B.  High blood pressure? 
C.  Diabetes or sugar in urine? 
D.  Cancer or tumors? 
E.  Lung or respiratory disorders? 

F.  Disorders of kidney, bladder or urinary system? 
G.  Liver or gall bladder disorder? 
H.  Stomach or intestinal disorder? 
I.    Arthritis? 

In the past 5 years have you:
Y N Y N

J.   Been declined or postponed for any form of life  
or health insurance or offered a policy with a  
higher premium because of health reasons only? 

K.   Been absent from work for more than 5 
continuous days because of sickness or injury? 

L.   Been advised to have a surgical procedure? 

M.  Been a patient or been advised to enter a   
hospital or health care facility? 

N.   Consulted, been attended, or examined by a   
doctor or other practitioner other than annual  
or periodic physicals? 

O.   Used barbiturates, heroin, opiates, or other  
narcotics, or been treated for alcoholism? 

P.   Been diagnosed as having Acquired  
Immunodeficiency Syndrome (AIDS) or  
AIDS-related complex (ARC)? 

Q.   Do you have any known physical impairments,  
deformities, or ill health not covered above? 

R.   Do you have a service-connected disability?

If yes, what is the VA claim file number?

Veteran’s Signature:

X Date:
M    M   D    D   Y     Y     Y     Y

GL.2009.153    Ed. 06/2014   *8714A002*
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OSGLI use only

4 BENEFICIARY DESIGNATION

Beneficiary(ies) and Benefit Payment Options

I designate the following beneficiary(ies) to receive my insurance proceeds. I understand that the primary beneficiary(ies) will 
receive payment upon my death. The share of any primary beneficiary who dies before me will be distributed equally among the 
remaining primary beneficiaries. If all primary beneficiary(ies) die before me, the insurance will be paid to the secondary beneficiaries. 
I understand that unless I have named a beneficiary(ies) below, my insurance will be paid under the provisions of the law (38 U.S.C. 
1970). The designation below cancels any prior SGLI or VGLI beneficiary designation or payment instruction.

A. Primary Beneficiaries
The total for all primary beneficiaries must equal 100%.

1. Type 
(Select One)

 Child  Parent  Spouse  Other Family  Other   Estate   Charitable Institution

Gender:  Male  Female

First Name: MI:

Last Name:

Other:

Address:
Phone: SSN:

Payment:  Lump Sum*  36 Installments Share: %

2.  Type  
(Select One)

 Child  Parent  Spouse  Other Family  Other   Estate   Charitable Institution

Gender:  Male  Female

First Name: MI:

Last Name:

Other:

Address:
Phone: SSN:

Payment:  Lump Sum*   36 Installments Share: %

To list more beneficiary(ies) please copy and attach additional pages.
(must equal 100%) TOTAL

* If you elect a lump sum payment, the beneficiary(ies) will be given the option of receiving the lump sum payment through the Prudential  
Alliance Account, by check or Electronic Funds Transfer (EFT). Alliance is not available for payments less than $5,000, payments to  
individuals residing outside the United States and its territories, and certain other payments. These will be paid by check.

The funds in an Alliance Account begin earning interest immediately and will continue to earn interest until all funds are withdrawn. Interest 
is accrued daily, compounded daily and credited every month. The interest rate may change and will vary over time subject to a minimum  
rate that will not change more than once every 90 days. You will be advised in advance of any change to the minimum interest rate via your  
quarterly Alliance Account statement or by calling Customer Support at (877) 255-4262.

The Bank of New York Mellon is the Administrator of the Prudential Alliance Account Settlement Option, a contractual obligation of The Prudential  
Insurance Company of America, located at 751 Broad Street, Newark, NJ 07102-3777. Draft clearing and  processing support is provided by The 
Bank of New York Mellon. Alliance Account balances are not insured by the Federal Deposit Insurance Corporation (FDIC). The Bank 
of New York Mellon is not a Prudential Financial company. 

GL.2009.153    Ed. 06/2014    *8714A003*
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B. Secondary Beneficiaries
The total for all secondary beneficiaries must equal 100%.

1. Type 
(Select One)

 Child  Parent  Spouse  Other Family  Other   Estate   Charitable Institution

Gender:  Male   Female

First Name: MI:

Last Name:

Other:

Address:
Phone: SSN:

Payment:  Lump Sum*   36 Installments Share: %

2. Type   
(Select One)

 Child  Parent  Spouse  Other Family  Other   Estate   Charitable Institution

Gender:  Male  Female

First Name: MI:

Last Name:

Other:

Address:
Phone: SSN:

Payment:  Lump Sum*   36 Installments Share: %

To list more beneficiary(ies) please copy and attach additional pages.
TOTAL

must equal 100%

5 AUTHORIZATION/SIGNATURE
I authorize OSGLI to record and consider the individuals/institutions that I have named on this form as beneficiaries for VGLI benefits, 
specifically those names I have entered in section A (“Primary Beneficiaries”) and also section B (“Secondary Beneficiaries”).  
I understand that I cannot have combined SGLI and VGLI coverage for more than $400,000. I understand that unless I have named a  
beneficiary(ies) above, my insurance will be paid under provisions of Federal Law.

Veteran’s Signature:

X Date:
M    M   D    D   Y     Y     Y     Y

The Veteran must sign and date this form.   
The signature date must be the date this form is actually signed.

Submit the completed form by fax to 800-236-6142 or mail to: OSGLI, P O BOX 41618, Philadelphia, PA 19176-9913

Office of Servicemembers’ Group Life Insurance (OSGLI) telephone number is 800-419-1473.  
Please visit www.insurance.va.gov to create an online account and see other available features.

Please keep a copy of the completed form for your records.

* 8 7 1 4 A 0 0 4 *
*8714A004* 77202-1013     Page 4 of 4
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DS Logon  Quick Guide  Version 3.0 

 For Official Use Only Page 1 

Registration Using E-mail 

You can establish a DS Logon Premium (Level 2) Account online using your CAC or DoD ID card and an E-

mail address on file in Defense Enrollment Eligibility Reporting System (DEERS). A DS Logon Premium 

(Level 2) Account provides access to your personal information as well as numerous applications. A DS 

Logon Premium (Level 2) Account allows you to view personal data about yourself in VA and DoD 

systems, apply for benefits online, check the status of your claims, update your address information, and 

much more. 

Note: You will need your CAC or DoD ID to complete this process. 

1) Access the My Access Center homepage:  https://myaccess.dmdc.osd.mil/identitymanagement. 
The Consent to Monitor screen appears. 

 

2) Select OK on the Consent to Monitor Screen. The Login screen appears. 

https://myaccess.dmdc.osd.mil/identitymanagement


DS Logon  Quick Guide  Version 3.0 
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3) Select the down arrow on the left side of the More DS Logon Options button to expand the 
options. 

 

4) Select Need a DS Logon. The DS Logon Registration screen appears. 



DS Logon  Quick Guide  Version 3.0 
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5) Select the None of the above conditions apply… option and then select Continue. The 
Registration Process screen appears, prompting you to enter your personal information. 

  

6) Enter your personal information and then select Submit. Your personal information must match 
the information on file in DEERS. If you have a CAC card, the following screen appears. If you 
have a DoD ID card, skip to step 8. 
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7) Select Register using my email in DEERS. A screen prompts you to confirm that you want to 
your E-mail address to confirm your registration. 

 

8) Select Yes to use your E-mail address for registration. If you have a single E-mail address on file, 
a confirmation screen appears. Skip to step 10. If you have multiple E-mail addresses on file, you 
will be prompted to select your preferred E-mail address. 
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9) Select your preferred email address and then select Submit. A confirmation screen appears. 

 

10) Select Yes to consent to the use of your E-mail address for the purpose of receiving an activation 
code for your DS Logon account. The system sends an activation code to your preferred E-mail 
address and a confirmation screen appears. 

 

11) Open the E-mail and select the link provided in the E-mail. The Activate Account screen appears. 
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12) Enter your personal information and the activation code in the E-mail and then select Submit. 
The system prompts you to enter the Date of Issue found on the back of your CAC or DoD ID 
card.  

 



DS Logon  Quick Guide  Version 3.0 
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13) Enter the Date of Issue and then select Submit. The system prompts you to enter the Expiration 
Date or the DoD ID Number found on the back of your CAC or DoD ID card. 

 

14) CAC holders must enter either the DoD ID Number or the Expiration Date printed on the card. 
DoD ID card holders must enter the Date of Issue printed on the card. Enter the Expiration Date 
or the DoD ID number in the fields and then select Submit. The Registration Process – Create 
Password Screen appears. 
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15) Create your password according to the Security Requirements, enter it in the Password field, 
and enter it again in the Confirm Password field. To view the password as you enter it, select 
the Show Passwords check box. Green checkmarks appear when the password has met each of 
the password security requirements listed. Select Continue. The Challenge Questions screen 
appears. 
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16) Select your challenge questions and enter your answers in the fields provided below each 
question. Select Continue. The Security Image screen appears. 

 

17) You have the option to select a security image for your account. If do not you want to select a 
security image, select No and proceed to step 12. To set a security image, select Yes. The 
Security Image Selection screen appears. 
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18) To view additional images, select the arrow at the bottom right of the screen. Select a security 
image and then select Save. A message screen appears confirming successful activation. 

 

19) Select Continue. A screen listing your email address(es) on file in DEERS appears. 
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20) If you do not want to add an E-mail address, select Continue. You can now login with your new 
DS Logon username and password. If you want to add an E-mail, select Add E-mail. The screen 
displays the Enter E-Mail address field. 

 

21) Enter an E-mail address and select Save E-mail. A confirmation screen appears. 
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22) The email that you entered appears on the confirmation screen. The next time that you login, 
you will be prompted to enter the validation token that was sent to the E-mail address provided. 

23) Your registration is complete. Select Continue to log in with your new account. 
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New to myPay? How to Get Started 

myPay provides convenient access to a range of information about your payments, 
and lets you easily update your contact information or your tax withholding, check your 
SBP coverage and your AOP beneficiary (retirees), submit your annual certification 
(annuitants), or download your tax documents. And when you have an email address in 
myPay, you can receive important email messages from DFAS about your pay account 
and information from your branch of service.  

If you’ve never used myPay, you can request an initial password on the myPay 
homepage using the “Forgot or Need a Password” link. The password will be mailed to 
the address you have on file with DFAS and you will receive it in about 10 business days. 
Once you receive your password in the mail, you can return to the myPay homepage and 
login with your social security number and the password you received in the mail to 
create your myPay profile. Just follow the steps below.  

myPay is available using the internet from your computer or your mobile device 
browser at: https://mypay.dfas.mil 

1. Click the “Forgot or Need a Password” link on the myPay homepage to request a
temporary password

You will have access to your LES's for 1 Year after your 
separation date.  The next time you will have access to them 
will be at your Early Drop date or age 60

You must keep your Log ID and 
Password to access

https://mypay.dfas.mil/


2 

2. Enter your Social Security Number, check the box affirming you are the account
owner, and click "Continue”

3. Choose “mail to my address of record with Military Retired” and click the “Send me
a Password” button. Your temporary password will be mailed to your address on
record with Retired and Annuitant Pay. You should receive it in about 10 business
days.
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4. Once you receive your temporary password, return to the myPay homepage, go to
the New User Module and click the “Create your myPay Profile” button.

5. Create your account by entering your Social Security Number and your temporary
password and click the “Submit” button.



4 

6. You will be prompted to create a Login ID and a permanent password.

7. Follow the on-screen instructions for creating your Login ID and Password, then
select Create Account when finished.

8. Your Login ID and password are the keys to keeping your retired or annuity pay
account current, so be sure to remember them!



DEVELOPED PRIMARILY FOR USE BY RETIREES OF ALL THE ARMED FORCES

“RETIREES CASUALTY ASSISTANCE CHECKLIST”
(For later use by next of kin) 

        As of Date: 

Retirees Name SSN  Ser# (Other)  
   (First)    (Middle)          (Last) 

Military Grade Date of Retirement Branch of Svc.  Yrs. of Svc. 
Address City  State  Zip
Date of Birth Place of Birth 

   Month         Day         Year 
Date of Marriage Place of Marriage 

       Month         Day         Year 
Father’s Name DOB  Place of Birth  

   Month      Day       Year 
Mother’s Maiden Name   DOB  Place of Birth 

   Month      Day       Year 
Documents needed to claim death benefits: 

� Copies of report(s) of separation from active duty (DD Form 214, etc.)
� Copy of retirement orders
� Copies of birth and death certificates
� Beneficiaries birth certificate(s) and marriage and/or divorce data
� Social Security data (see below)
� VA Insurance data (see below)

Plus- You should always have the following documents on hand:
� Updated Will and “LETTER OF INSTRUCTIONS”
� Names of banks, credit unions, etc. (account numbers)
� Updated lists of assets and liabilities
� Insurance policies, numbers, instructions, payments, etc.
� Adoption or naturalization papers (if applicable)

Part I – Veterans Administration Data (if applicable)

Location of these 
Documents: 

Note: 
See “Letter of 
Instructions” for 
location of other 
documents. 

VA Compensation $  Disability Claim # Remarks 
VA Insurance Policy nr(s) / File # 
 Type   Amount $ / Location of Policies 

Any known paid-up-add’l VA Insurance $ As of date 
Other remarks 
Veteran’s claim nr(s) (other)  Patients data card # 

Part II – Retirement Pay Data (see Retiree Account Statements)

Retiree gross and net pay data: as of date 
Gross pay   $ 
Deduction   $ For  Deduction    $ For  
Deduction   $ For  Deduction    $ For  
Deduction   $ For  Deduction    $ For  
Net pay       $ Taxable income $ 

This is a tool to help someone through the hardship after a spouse passes.
It is non binding agreement.



 
Survivor coverage information (coverage type: spouse only, etc.):  Monthly Cost: $   
 
Survivor Benefit Plan Annuity:     Annuity Base Amount: $   
 55% annuity amount  $   Note: See “Retiree Account Statement” for 
 35% annuity amount  $           explanation of Social Security Offset/2-tier Formula  ⎬

RSFPP Annuity:   $   
Supplemental SBP:   $    Effective   
 

Part III – Social Security (when applicable) 
 

Social Security Claim #     Month Filed     
Type of Benefit(s)     Beginning month of entitlement   
Amount monthly $   Bank and acct. # (direct deposit)     
Note: No payment is payable for the month of death (call 1-800-772-1213) 
 

Part IV – Miscellaneous (Things to know and plan for upon death of retiree) 
 
Disposition instructions for the body (burial, cremation, memorial service, etc.) 
Info required for Death Certificate (date/place of birth, father’s name, mother’s maiden name. etc.) 
Info required for Obituary Notice (names, relation and locations of appropriate relatives, etc.) 
Widows will need a new ID card (military, medical, commissary, base exchange, etc.) 
Necessary changes in your “DEERS” program will have to be made 
It may take several months to clear estates (you may require at least 8 copies of death certificates) 
Contents of your safety deposit box should be known 
Direct deposit of Social Security benefits & military retirement payments (entitlements) must be immediately changed  
Named beneficiaries on insurance policies become very important (keep current) 
There may be some entitlement to burial benefits (headstone, payments, etc.) 

Note: 
MAKE EVERY EFFORT

to retain “Original” 
documents (Provide 

Certified copies whenever 
possible). 

Check VA for Presidential Memorial Certificate 
An American flag can be obtained (check VA and Post Office) 
The survivor should update appropriate will 
Extra credit cards should be destroyed or cancelled 
Appropriate changes should be made to all joint ownerships 
Contact insurance companies as appropriate 
Be prepared to turn in Retirees ID card (where and when required) 
 
Fill in and keep handy the following office phone numbers: 
  

Office/Organization   Phone Number
 Casualty Assistance      
 Retiree Activities Office     
 Hospital       
 Legal Office (Military)      
 VA Hotline    1-800-827-1000 

OTHER IMPORTANT NUMBERS 
Organization  Local and 800#

 
Mortuary Affairs 
American Red Cross 
Family Support Center 
VA Insurance Center                 1-800-669-8477 
USAF Mil Pers Ctr                 1-800-531-7502          
Army Retired Services               1-800-360-4909 
USMC Retiree Affairs                1-800-336-4649 
USCG Pay & Pay Center           1-800-712-8724 
Navy Retired Activities              1–800-255-8950 

 Social Security Hotline  1-800-772-1213 
 DEERS (Information)      
 Other        
 Finance (DFAS – Cleveland)     
 SBP (Annuity Pay Info)     
 Other Pass & ID      
 
Note: Spouse/Next of Kin should have a copy of this document or know where to locate it. 



 
 

 
GENERAL INFORMATION 

 
Directions for preparing and maintaining an Emergency Medical Information Record. 
 

1. Complete all applicable items on the Emergency Medical Information document, 
preparing an individual copy (file) for each member of the household.   

2. Create a “water proof tube” made of 2” diameter x 11 ¾” length, Schedule #125 white 
PVC pipe with two (2) 2” flat PVC end caps (These materials can be secured from any 
irrigation or hardware supplier).  Paint the two end caps RED and use a black marker to 
print (in large letters) EMERGENCY MEDICAL INFORMATION on the white surface 
of the PVC tube (label stock can also be used). 

3. Place all documents pertaining to each individual of the household (with attachments) in 
an individual 8 ½” x 11” plastic sheet protector (Avery #PV119 or similar).  Place the 
completed document in the “waterproof tube” for safety and store the tube in the kitchen 
refrigerator door storage area with the RED end caps installed.  (It is possible that more 
than one (1) tube may be required, depending upon the family size.) 

4. Instruct all family members, custodians, care givers, children or house sitters and any 
other assistance personnel who will be in the home, that an EMERGENCY MEDICAL 
INFORMATION (EMI) tube is stored in the kitchen refrigerator door storage area.  In 
case of an emergency the EMI tube is to be made available to the Emergency Medical 
Service personnel -- fire, emergency aid -- when they arrive at the home.  Notify the 
Emergency Medical Service personnel that EMERGENCY MEDICAL INFORMATION 
on the patient is located in the kitchen refrigerator door storage area. 

5. Emergency Medical Service personnel will retrieve the appropriate file from the tube to 
assist in your medical care.  They may take the individual file to the hospital to assist in 
the patient care. 

6. When the patient leaves the hospital, arrange for pick-up of the individual EMI file.  
Return file to its storage location within the refrigerator storage area EMI tube. 

7. Update your file on a regular basis to reflect current medical treatment, at least once a 
year, more often if necessary.   It would also be advisable to maintain a copy in a safety 
deposit box or other safe place, in case the original was lost.  

8. An information card should be prepared and attached to each vehicle registration, listing 
family members, address and telephone number (home and office).  Also identify on the 
“card” that emergency medical information for each member of the family is maintained 
and retrievable from the EMI tube which is stored in the residence kitchen refrigerator. 
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EMERGENCY MEDICAL INFORMATION 
Either fill in or circle the correct response. 

 

1. Patient:  Sex:  M   F  SS#   
First  Initial Last 

2. Address:  
Street (Apt.) City State Zip 

3. Telephone: Home#:   Work#:   

 Cell#:   Cell#:   

4. Date of Birth:    Place:   Religion:  
 day/month/year 

5. Blood Type:   Bleeding Problems:   
 

6. Medical Aids: Pacemaker yes no Model#  

 Heart Valve yes no Name/Type  

 Implants yes no Name/Type  

 Hearing Aids yes no #  Type  

 Dentures yes no Upper   Lower   

 Oxygen yes no  

 Others (identify):  
 
7. List Surgeries or Hospitalizations within last five (5) years: 

 Surgery  Date  

 Surgery  Date  

 Surgery  Date  

 Copy Attached #7? yes no 
 
8. Childhood diseases: 

 Mumps  Measles   Chicken Pox   
 
9. List Vaccinations: Type:  Date:  

 List Allergies (if any):  

 List Medications Allergic To (if any):  

 Copy Attached #9?   yes no 
 
10. Identify location of all medications (either prescription or over-the-counter) in the HOME. 

   
 

 
11. List all MEDICAL PROBLEMS currently treated for:   
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 Copy Attached #11? yes no 

12. List all current physician-prescribed prescriptions and over-the-counter medications: 
Brand/Generic Name   Schedule of Use  

Type (pill, capsule, liquid, injection)   Dosage   

Copy Attached #12? yes no 
 (Recommend that a copy of medication information provided also be retained for each individual billfold.) 

 
13. Spouse: Living?    yes no 

 First Initial//Maiden Last 

Telephone: Home#:  Work#:  

Cell: Home#:  Work#:  
 

14. Companion:   Living?   yes no 
 First  Initial/Maiden Last 

Telephone: Home#:  Work#:  

Cell: Home#:  Work#:  
 

15. List other emergency contacts:   

Name   Address   

Telephone: Home#:   Work#:  

Cell:  Home#:   Work#:  

Copy Attached #15? yes no 
 

16. Primary Physician:  Phone:  
  First Initial Last 
 
17. Ophthalmologist:  Phone:  
  First Initial Last 
 
18. Dentist:  Phone:  
  First Initial Last 
 
19. Specialists:  Phone:  
  First Initial Last 
 
20. Preferred Hospital: 1st   2nd   
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21. Medical Insurance (private): yes no If yes, policy#:  

 Name of Insurance Company:  

 Copy of Medical Insurance Card Attached #21? yes no 
 

22. Medicare: yes no If yes, policy#:  

 Copy of Medical Insurance Card Attached #22? yes no 
 
23. Medicaid: yes no If yes, policy#:  

 Copy of Medical Insurance Card Attached #23? yes no 
 

24. Military Identification Card (if applicable)  Active  Retired 

 Copy of Military ID Card Attached #24? yes no 
(Medical Insurance and Military ID Cards can all be photocopied onto one sheet) 

 
25. Parents: Father  Living? yes no 

 First Initial Last 

 Mother  Living? yes no 
 First Maiden Last 

 
26. Adopted: yes no 

 If yes provide as much information on your parents’ health that you know:   

   

 Copy Attached #26? yes no 
 
27. Marital Status: single married divorced separated 

 widow widower significant other 
 
28. I (have) (have not) COMPLETED a Durable Power of Attorney.    

 Copy Attached #28? yes no  

 Copy has been provided to Primary Physician? yes no 

 Location of Original Document?  

29. I (have) (have not) COMPLETED a Directive to Physicians (living will).    

 Copy Attached #29? yes no  

 Copy has been provided to Primary Physician? yes no 

 Location of Original Document?  

30. Organ/Tissue Donor: yes no 

 If YES, I have discussed donation with my family members? yes no 

 Signature of Donor:  Date:   
 
PREPARED (DATE)   UPDATED (DATE)   



DEVELOPED PRIMARILY FOR USE BY RETIREES OF ALL ARMED FORCES 
 
                                                  LETTER OF INSTRUCTIONS 
 
 
             Date:     
 

I. From Retiree:       SSN:    
 
To Spouse/Next of Kin:      SSN:    
 

II. The following forms and documents should be located and gathered up 
immediately upon death and the Casualty Assistance Representative at 
    be contacted immediately at (    )    or in 
person: 

 
-Retiree Casualty Assistance Checklist 
-Estate Planning Document 
-Military Identification Card(s) 
-Retiree’s Last Pay Statement (known as a Retiree Account Statement)  
-Birth Certificate(s) 
-DD Forms 214 
-Retirement Orders 

 
Note: While gathering these documents, make arrangements to purchase certified 

copies of death certificate (up to 5).  Since these can be expensive, use 
photocopies wherever they are accepted.  

 
III. Once the above items are located, the following things need to be done right 

away: 
-Notify Social Security (1-800-772-1213) 
-Advise bank where retirement checks are sent 
-Spouse to get new identification card (Military) 
-Contact Private Insurance Companies (Casualty Assistance Rep. At Base 
will assist in getting V.A. Insurance) 
-Change titles on all vehicles as well as all other “Joint Tenancy” 
-Contact all other interested agencies 

 
IV. You can expect the Casualty Assistance people at    to fill out the following 

paperwork: 
-The Initial Retiree Death Report
-SF 1174 to be sent to DFAS-Cleveland for arrears in pay 
-DD Form 1184, W-4P and FMS Form 2231 to be sent to DFAS-Denver for 
payment of SBP and/or RSFPP where appropriate 
-VA Form 21-534 to be sent to VA as claim form for death benefits insurance (NSLI, 
VGLI, or SGLI) when appropriate 

 



Note:  These are only general type of considerations since each C A R and individual will have 
their own personal requirements.  Also, the individual services may have different needs and 
requirements.   
 
 
BURIAL INFORMATION 
Who should be notified of your death? 
 Name  Relationship  Address     Phone# 
              
 
              
 
Do you want to be (circle one):  Buried  Cremated? 
Name of cemetery where you want to be buried:     
Do you want to be buried in your uniform?  YES  NO 
Do you want a memorial service?  YES      NO            If yes, where? 
Have you purchased a burial plot?  YES   NO   If yes, where? 
Do you have a preference of funeral home?     YES  NO  If yes, which one? 
Do you want a military honor guard?  YES NO 
 
INFORMATION 
Enrolled in RSFPP, SBP, SSBP (circle all that apply)  
Did you disenroll from this plan? Yes   No (circle one) 
VA Claim # 
Eligible to draw VA disability compensation (even if not currently in receipt):  Yes  No  (circle one) 
Receiving Social Security:  Yes   No  (circle one)  If yes, age at which first received: 
Organ donor:  Yes  No  (circle one) 
Is there a living will? 
 
Date of Marriage:  Place of Marriage (City, State, Country):   
 
_________________________________________________________________ 
 
LOCATION OF DOCUMENTS 
DOCUMENT       WHERE LOCATED
Living will              
Current Retired Pay Statement                     
Marriage Certificate(s)            
Divorce Decree(s)/property settlements(s)         
(from previous marriages of     
retiree or spouse)     
Death certificate(s) (from previous          
marriages of retiree or spouse)    
Birth certificates/adoption papers           
(retiree, spouse, children) 
DD Form(s) 214 (Active Duty Discharge           



Record)(for all periods) 
Retirement Orders 
Safe-Deposit Box – List Contents: 
Will 
Vehicle Registration 
Vehicle Title 
Insurance policies 
Investment papers (CDs, Mutual Funds, 
IRA, other) 
Burial plot information 
Uniform for burial  
Medical and dental records
Real Estate deeds 
Tax returns 
Bank Name Phone# Type of Acct 

Account#  (check or savings) 
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1,000,000! 
An Army Force Multiplier
By Mark E. Overberg, Director Army Retirement Services

In October, the United States Army exceeded one million Retired Soldiers! That’s as many 
Retired Soldiers as there are Soldiers serving on active duty, in the Army National Guard, 
and in the Army Reserve – combined. Retired Soldiers are an Army force multiplier.

In 2012, Gen. Raymond T. Odierno, the Army Chief of Staff, created the Soldier for Life (SFL) 
program to instill a new mindset which proclaims that service to the nation continues after 
uniformed service ends. In 2015, the Director of Army Retirement Services, retired Col. John 
W. Radke, coined the Retired Soldier mission statement during a conversation with Army
Chief of Staff Gen. James C. McConville, then the Army G-1.

The intent of Hire & Inspire is that your
mission changed when you retired. No   
longer are you training and deploying to 

fight and win our nation’s wars. But you still have a duty to the nation. And the Army still 
needs you. So let’s break down the mission statement. 

Hire: We want you to mentor veterans where you live and help 
them get jobs. This helps veterans and their families, so they 
are more likely to become our ambassadors as Soldiers for Life. 
But this also helps the Army. The money spent on veterans’ 
unemployment compensation can instead be spent on training 
and equipping today’s Soldiers. 

Inspire: We want you to inspire Americans in three ways. But 
to do this, Americans must see you as a Retired Soldier – out 
of your uniform. Wear the U.S. Army Retired Lapel Button and 
put the Soldier for Life window sticker on your car. These are 
conversation starters. You inspire Americans just by telling your 
Army stories. Stories that need to be told. Your stories make Soldiers 
real to Americans. Tell them what being a Soldier means to you. Tell 
them about the sacrifices you and your family made. Dispel their 
negative stereotypes about veterans. Your stories help Americans 
understand why we need an Army, trained and ready to defend 
their freedoms.  We need Americans to understand the Army. Their 
support will ensure the Army remains a formidable foe for our 
adversaries and a critical partner for our allies. By continuing to 
set an example in your daily life, you influence Americans to see 
military service as a viable career for their children. 

Still Serving:  There are many ways you can still serve the 
Army. The Army’s largest demographic should not be its most 
underutilized asset. Continue to serve. Be a Soldier for Life.   

(Continued on page 2)

Army Retired 
Lapel Button

SFL Window
Sticker

Mission:  Hire & Inspire

This is a newsletter
you will get once a
quarter

Army version of 
the Bear Facts



This is for the retiree and the spouse. You will need Service Members NGB 22 or DD 214



 
Precertification Application Instructions and Requirements for Missouri Veterans Cemetery 

 
 
 

All of the Missouri Veterans Cemeteries strive to offer the highest quality of care and provide a number of free benefits 
to the veteran and their eligible dependents.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
              
 
 
 
 
 
 
 

ELIGIBILITY: 
• Criteria for burial at a Missouri Veterans Cemetery is the same as for a national cemetery.  For a complete 

list of eligibility criteria for veterans, spouses and dependents, please visit the National Cemetery 
Administration website at www.cem.va.gov/burial_benefits/eligible.asp  

• Marriage - Veteran and spouse must be legally married.  Any former spouse of an eligible veteran whose 
marriage to that veteran has been terminated by annulment or divorce is not eligible.  
 

 
Military Service:  

• Veterans may request military records at the National Archives website at 
https://www.archives.gov/Veterans/military-service-records 
 

Residency:   
• There are no residency requirements for burial in a Missouri Veterans Cemetery.  

 
FEES: 

• There is no charge for burial in a Missouri Veterans Cemetery. 

 
 

BENEFITS 
• Burial Space 
• Upright Granite Headstone 
• Grave liner 
• Placement of cremation remains in either a columbarium niche or in-ground burial with upright granite 

headstone 
• Opening and closing of the grave 
• Perpetual care 

 

http://www.cem.va.gov/burial_benefits/eligible.asp
https://www.archives.gov/veterans/military-service-records


Retiree Council Group compiled these websites to help Retirees











REPORT THE DEATH OF A GRAY AREA RETIREE 

To report the death of a “Gray Area” retiree (under age 60), contact the following: 

MISSOURI NATIONAL GUARD 
RETIREMENT SERVICES OFFICE (RSO)  

573-638-9500 ext. 39648 
573-638-9500 ext. 37011

Or 

HUMAN RESOURCES COMMAND (HRC) 502-613-8950

The RSO will assist the survivor spouse/child(ren) in completing the paperwork to claim the 

Reserve Component Survivor Benefit Plan (RCSBP) annuity, if applicable. 

Required paperwork is: 

DD Form 2656-7, Verification for SBP Annuity

Marriage License
Copy of Soc Sec Card
Death Certificate 

Twenty-Year Letter 

DD Form 1883 or DD Form 2656-5, RCSBP Election 

Certificate NGB Form 23, Retirement Points History 

Order of Transfer to Retired Reserve or Discharge Order 

NGB Form 22/DD Forms 214
Direct Deposit Form  

W4P, Withholding Certificate for Pension or Annuity Payments 

Child(ren) Birth Certificates 

Paperwork will be sent to:   HR Center of Excellence 

         ATTN:  AHRC-PDP-TR 

         1600 Spearhead Division Ave, Dept 482 

         Ft. Knox, KY 40122-5402 

If there is no surviving spouse or child(ren) or a previous RCSBP election was not made, HRC 

will be forwarded a copy of the death certificate and a copy of the Twenty-Year Letter and NGB 

Form 23.  This will let HRC know the retiree will not be making an application for retired pay. 

REPORT THE DEATH OF A SPOUSE/RCSBP ANNUITANT 

Report the death of a spouse to the MONG Retirement Services Office at one of the numbers 

listed above.   The RSO will help the retiree complete the necessary paperwork to remove the 

spouse the RCSBP election. 



SSLI Overview 
 

November 2015 

 
     Since 1963, the Missouri National Guard Association (MoNGA) 
has had an SSLI Program—or, State Sponsored Life Insurance 
Program.  A SSLI Program is available in all 50 states and the District 
of Columbia, Puerto Rico, the Virgin Islands, and Guam.  Like 
Missouri, the program in the other states and territories is sponsored 
by the state Guard association.1  The general intent of the SSLI 
Program is to encourage persons to join and remain in the National 
Guard, ensure the morale and welfare of the Guard, and, simply 
stated, to take care of soldiers and airmen. 
 
     Guard members who elect to take part in the SSLI Program 
(participation is voluntary) are afforded various levels of life insurance 
coverage.2  Participants have choices about the extent of coverage 
they desire.  Payment for the insurance is deducted from the monthly 
salaries of program participants.  Federal law gives authority for the 
salary deduction for SSLI Programs. 
 
     More narrowly, the Basic SSLI Program provides up to $25,000 
life insurance coverage on Guard members, $25,000 on spouses, 
and $10,000 on children.  There is an Enhanced SSLI Program for 
persons who desire that provides up to $260,000 on Guard members, 
$155,000 on spouses, and $35,000 on children.  Coverage remains 
the same and monthly rates do not change when a member retires or 
leaves the National Guard.  Coverage is provided until age 70.  
Coverage is guaranteed and can commence at any time—even after 
notification of a Guardsman’s mobilization or assignment to a combat 
zone. 
 
     A professional TPA—The Shuey Group, Staunton Virginia— 
administers the Missouri SSLI Program.  The insurance underwriter 
for the Missouri SSLI Program is AFBA 5Star, Alexandria, Virginia.  
                                                        
1 In the states and territories, there is also an SGLI Program, or State Guard Life Insurance 
Program.  This program is sponsored by the various state Guard units and is separate and 
distinct from the SSLI Program.  The SGLI Program was begun in 1974. 
2 Participation in the SSLI Program is voluntary.  However, for all persons who are active in the 
Missouri Guard, the Missouri SSLI Program provides a $1,000 “no cost” death benefit—even in 
situations where the Guardsman has declined SSLI coverage. 
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